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Trach 2 : i 4 &
ax Soan thao Xem xét Kiém tra Phé duyét
nhi¢m
’ o Giam dbc Pho Hiéu truéng phy
Chure vu Chuyén vién e
thu vién
Chir ky -

Ho vatén | Vo Thi Xuén | Tran Thi Hong Xiém | Huynh Thi Thiy Giang | Nguy&n Tién Diing
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TRANG THEO DOI SO LAN BO SUNG/ PIEUCHINH/ SUA POI TAI LIEU

Stt | Tém tit ndi dung bd sung/ diéu | Co sé hoiic Iy do ciia vige bd | LAn sita | Ngay
chinh/ sira ddi sung/ didu chinh/ sira doi doi hoan
thanh stra
doi
1 | -Nhan ké hoach dao tao tr Phong | Quyét dinh s6 857/QD-PHKTL 02 | 05/09/2021
Dao tao, Khoa/Bd mon. ngay 25 thang 8 ndm 2021 Ban
hanh Quy dinh dao tao ctr nhan
chat lugng cao trinh do dai hoc
2 | -B6 sung sd lugng tai liéu theo Quyét dinh s6 857/QD-DHKTL 02 05/09/2021
mdn hoc, khong theo sb lugng ngay 25 thang 8 nam 2021 Ban
sinh vién (d6i voi K21). hanh Quy dinh dao tao cu nhan
chét lugng cao trinh d6 dai hoc
3
4
5

MUC LUC

L. MUC PiCH

II. VANBANPHAPLY
[II. PHAM VI AP DUNG
IV.
V. NOIDUNG

VI. BIEU MAU AP DUNG
VII. PHU LUC

Ngay hiéu lye: 05/07/2016

PINH NGHIA VA GIAI THICH TU NGU

Trang: 2/5

L4n ban hanh: 01




1. MUC PICH
- Xac dinh cac budce tién hanh viée to chirc bo sung tai liéu cho céc 16p Chét luong

cao, Clr nhén tai nang;
- Pép tng nhu ciu kip thoi, nhanh chéng vé tai liéu phuc vu cho céc 16p Chét lugng
cao, Cu nhén tai ning;
- Dua vao quy trinh nay, cac chuyén vién khéc trong thu vién cling co thé thuc hién
tot duoc cong viéc bd sung tai liéu.

II. VANBANPHAP LY
- Quyét dinh s 857/QD-PHKTL ngay 25 thang 8 nim 2021 Ban hanh Quy dinh dao

tao cir nhan chét lugng cao trinh do dai hoc - khoan 2, Diéu 8.

11I. PHAM VI AP DUNG:
- Ap dung cho viéc bd sung ngudn tai liéu hoc tap cho cac 16p Chét luong cao, Clr

nhén tai ning, mé rong cho ca cic 16p ¢t nhan hé chuan,
IV. DPINH NGHIA VA TU VIET TAT

1. Dinh nghia:

2. Chir viét tit

- CLC: Chét luong cao

- CNTN: Ct nhan tai ndng

- KHTC: K& hoach - Tai chinh
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V. NOIDUNG QUY TRINH BO SUNG TAI LIEU CHO CHUONG TRINH/DE

AN:

Buode

Trach nhiém

Ngi dung

Biéu mau

Budc 1

Chuyén vién phu
trach bo sung

- Nhén ké hoach dao tao tir Phong Do
tao, Khoa/BO mon

Budce 2

Chuyén vién phu
trach bo sung

- Lap danh muc tai liéu tuong tng cho
ting hoc ky

BSCTDBA.BM.OI

Buoc 3

Chuyén vién phu
trach bd sung;
Trudng don vi;
Khoa/Bg mon;
Trudng Khoa/Bo
mon;

Thu ky Khoa/B6
mon

- Gui cong van cap nhat danh muc tai
liéu to1 cac khoa/bd mon

BSCTDA.BM.02

Bude 4

Chuyén vién phu
trach bo sung;

- Nhan phan héi tir cdc khoa/bd mon

Bude 5

Chuyén vién phu
trach bd sung;
Trudng don vi;

Truong Ban diéu
hanh Pé an CLC,

CNTN

- Lap danh muc dé xuat bo sung

BSCTDBA.BM.03

Budc 6

Chuyén vién phu
trach bo sung;
Nha cung cap

- Gri danh muc téi cac nha cung cap xin
bao gia

Budc 7

Chuyén vién phu
trach bo sung;
Trudng don vi;,
Hiéu trudng

- Lam quyét dinh chi dinh thau

Budce 8

Chuyén vién phu
trach bd sung;
Trudng don vi;
Trudng phong
KHTC;

Hiéu truong;
Nha cung cip

- Soan théao Hop ddng mua ban
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Budc 9 | Chuyén vién phu | - Tiép nhén sach tir nha cung cap
trach bd sung;
Nha cung cip
Budce Chuyén vién phu | - Ban giao tai san ¢b dinh BSCTDBA.BM.04
10 trach bd sung;
Chuyén vién xtr ly
nghi¢p vu;
[Lanh dao don vi;
Budce Chuyén vién xtr ly | - Xu ly nghiép vu
11 nghiép vu
Budce Chuyén vién phat | - Thong bdo danh myc sdch méi t¢i sinh
12 trién website thu | vién
vién
Budce Chuyén vién phuc | - Phyc vu sinh vién mugn/tra tai liu
13 VU

VI. BIEU MAU AP DUNG
BSCTDA.BM.01. Téng hop danh muc tai liéu twong Gmg mén hoc clia chuong

trinh/dé an

BSCTDA.BM.02. Danh muc tai liéu tuong ing mdn hoc theo khoa/bd mon

BSCTDA.BM.03. Danh muc trinh phé duyét bd sung

BSCTDA.BM.04. Bién ban giao nhén tai li¢u
VII. PHU LUC
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TRUONG PH KINH TE - LUAT CONG HOA XA HQI CHU NGHIA VIET NAM
THU VIEN Péc 1dp — Tu do — Hanh Phic
DANH MUC TAI LIEU TUONG UNG MON HQC HK... NAM HQC.....
(Chuong trinh ......)

NHA NAM LOAI TAI LIEU KHOA o] o
STT| TEN MONHQC | TENTAILIEU | TACGIA | XUAT XUAT GIAO | THAM |MALOP|SISO| PHU TN COl L
BAN BAN TRINH | KHAO TRACH :

WD —

Tp.H6 Chi Minh, ngay thdng ndm
Nguwoi lap Trudéng Thu vién Trudéng Ban diéu hanh dé an .....







TRUONG DH KINH TE - LUAT

KHOA .....

DANH MUC TAI LIEU TUONG UNG MON HOC NAM HOC .....

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp — Tu do — Hanh Phic

(Chwong trinh .....)

Nguwoi lap

5 LOAI TAI LIEU 3
— o o . .:  |NHAXUAT| NAM \ S
STT| TENMONHOQC | TEN TAILIEU TAC GIA riN XUAT | GIAO | THAM | MA LOP |VIEN PHU
BAN |TRINH | KHAO TRACH
]
2
3
Tp.H6 Chi Minh, ngay  thdng  ndm
Truwong Khoa







TRUCONG BH KINH TE- LUAT

THU VIEN
DANH MUC BPE XUAT BO SUNG SACH CAC LOP ...... HKI .
Sach ......
STT| Tén mén hoc Tén tai lidu Tic gia zwwméa Nim XB | Dongii |S6lwong| Thanh tidn | Ghichd
n
1
2
3

Téng cong: - -
(Bang chit: ........./)
Thénh phé Ho Chi Minh, ngay thdng  ndm
Negwoi lap Trudéng Thu vién Ky duyét
Phé Hiéu truéng







TRUONG PAI HOC KINH TE-LUAT CONG HOA XA HOI CHU NGHIA VIET NAM
“ THU VIEN Pojc ldp - Ty do - Hanh phic
Sé:  BBGNTL - TV

BIEN BAN GIAO NHAN TAI LIEU

(Ngudn sédch mua/trao dbi/nhan tang tir....)
Hom nay, ngay thang nim

Tai phong ...., ching t6i gom:

1. H@ Vateni.covve s a i v B6phain:. v oo
2. Howvaten: . coosvonois i Bophing.. o o e e

Da tién hanh giao nhan loai tai liéu theo dung ndi dung, tén sach, so luong, quy

chuéan trong danh muc dinh kém.
Chung 161 cam doan thuc hién ding theo nhiing gi ghi trong bién ban nay

BEN GIAO BEN NHAN XAC NHAN CUA LANH DAO BON VI






